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ACADEMIC CALENDER 2011/2012

Week Academic Calendar
Commencing Weeks Academic Events
16/05/2011 1 Induction\Teaching
23/05/2011 2 Teaching
30/05/2011 3 Teaching
06/06/2011 4 Teaching
13/06/2011 5 Teaching
20/06/2011 6 Teaching
27/06/2011 7 Teaching
04/07/2011 8 Teaching
11/07/2011 9 Teaching
18/07/2011 10 Teaching
25/07/2011 11 Teaching
01/08/2011 12 Teaching
08/08/2011 13 Revision
Semester C
15/08/2011 14 Examinations
Semester C
22/08/2011 15 Examinations
29/08/2011 16 MARKING
05/09/2011 17 STUD VAC/FB/AB

All information correct at time of publication (TBC).
An updated version of this handbook will be available to view on UEL Plus, if applicable.



WELCOME FROM THE PROGRAMME LEADER

This handbook is intended for all students taking the International Foundation Programme.
You will find it a useful source of information at the start of your programme but you should
also keep it for reference purposes throughout your time here. Itis, however, not intended
to provide all you need to know, so you should also read the ‘Essential Guide For
Students’ booklet, ‘The Student Charter’, and the School of Computing, IT & Engineering
Guide For Students handbook.

The University is staffed by a team of enthusiastic and caring professionals, both teaching
and support staff, and we will work hard to make your educational experience a successful
one. If you can match this by participating fully and giving your best, then | am sure that
your time at the University of East London and within the School of Computing, IT &
Engineering will be both enjoyable and rewarding.

Gaurav Malik
Programme Leader



POLITE REQUEST

As a matter of common courtesy, during all lectures and other classes, please:

Arrive on time

Have your own materials and all equipment required for the class
Turn off your mobile phone

Remove Bluetooth and other ear pieces

Remove your hat or baseball cap

Do not chat

Do not wander around or in and out of the room

Speak English at all times
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CONTACT DETAILS

General Enquiries

School of Computing, Information Technology and Engineering
University of East London

4-6 University Way

London

E16 2RD

B +44 (0)20 9223 2041
& +44 (0)20 8223 2963

School Reception/Helpdesk
EB.G.29 (Ground Floor of the East Building)

Website
www.uel.ac.uk/cite

Programme Leader
Gaurav Malik

a2 0208 223 2073

B g.malik@uel.ac.uk

Programme Administrator
Zoe Lau

2 0208 223 2818

B z.lau@uel.ac.uk

Placement Officer

Mark James

2 0208 223 6511

B m.james@uel.ac.uk

Field Leader

CS - Computing

Haris Mouratidis

2 0208 223 3315

‘B h.mouratidis@uel.ac.uk

Field Leader

EE — Electrical Engineering
John Burr

a2 0208 223 2519

‘B j.burr @uel.ac.uk
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YOUR COMMITMENT TO YOUR STUDIES

As a student you are expected to:

¢ Enrol with the University and register your modules with the School by the deadline
If you don't you may have problems with your assessment

e Pay all outstanding debts to the University

If you don't you may have information withheld

e Present your ID card when requested

If you don't, information may not be passed on to you by the School. You may even be
asked to vacate UEL premises

e Read your Handbooks from cover to cover!
They have ALL the information you require
e Attend regularly - all lectures, tutorials and seminars/workshops

If you don't you may be withdrawn from the module, and it's unlikely you'll pass if you
haven't attended!

e Keep the School informed of changes to your data

If you don't, letters may go astray and you may, for example, not be assessed in modules
you've been studying.

e Keep the School informed of breaks in attendance

If you don't we may withdraw you in error or give wrong information.

e Be familiar with the University and School assessment regulations
If you aren’t you won't realise that some may have changed.

¢ Notify the School if you have been assessed by the Disability and Dyslexia Unit and
require additional arrangements

If you don’t you may not receive the special arrangement you are entitled to.
¢ Read and take note of all correspondence sent to you

If you don't you won't know all the updates we have to tell you!

e Check UEL-Direct regularly

It has regular updates and allows you to update your personal record.



International Foundation Programme

Field and Module Scheme Information

This programme falls into the area of Undergraduate studies operated by Computing and
Electrical Engineering and is made up of modules dedicated to this programme only. The
modules comply with the University’s Academic Framework and are administered by the
School of Computing, Information Technology & Engineering at the University of East
London.

All the modules within the International Foundation Programme adhere to the published
guidelines for all modular degrees run by the University.

Rationale for the Programme

The International Foundation Programme in Computing, IT and Engineering is designed
to prepare international students, who have successfully completed 12 years of schooling
in their home country, for undergraduate BSc(Hons) or BEng(Hons) programmes within
CITE at the University of East London and other UK universities (subject to their
admissions’ criteria). It is a two-semester, full-time and taught programme, with direct entry
to the second semester for those able to demonstrate the required level of competence in
English.

The programme is offered in full-time mode and leads to an Undergraduate Certificate
International Foundation Programme The programme structure is of 120 credits at Level O
for the 2 semester long programme (Route A) and 60 credits at level O for the 1 semester
long programme (Route B).

Aims of the Programme

The University of East London’s International Foundation Programme in Computing, IT
and Engineering provides alternative routes into our University BSc(Hons)/BEng(Hons)
programmes.

In addition, students will gain an appreciation of the UK education system and an
understanding of UK educational cultural norms and expectations. Students on route A will
also develop their English Language skills.



STRUCTURE OF THE PROGRAMME

The programme will consist of five taught modules, one 40 credit module and four 20
credit rated modules which will depend on their chosen specialism. This structure is
consistent with UEL’s Academic Framework.

First Semester

. English Language Development (double module) [core]
. ICT [core]

Second Semester

. Communication and Study Skills [core]

. COMPUTING specialism options:

e Mathematics for Computing

¢ Introduction to Computer Security and Networks
. ENGINEERING specialism options:

e Mathematics for Engineering

e Applied Physics

Successful completion of the programme will lead to the award of a University Certificate.



Modules

Code Module Title Sem Module Leader Extn Email
EDO001 | English Language Development A/B/C | Markus Davis 2402 | m.davis4@uel.ac.uk
EDO0002 Communication and Study Skills A/B/C | Markus Davis 2402 m.davis4@uel.ac.uk
CE0104 | Mathematics B A/B/C | Bryan Pearce 2469 | b.pearce@uel.ac.uk
CE0102 | Applied Physics A/B/C | Dr John Walsh 2572 | j.walsh@uel.ac.uk
CNO0003 Introduction to Computer Security and Networks A/B/C | Gaurav Malik 2073 | g.malik@uel.ac.uk
CNO0001 Information and Communications Technology A/B/C | Cedrick Nosa 6452 | c.nosa@uel.ac.uk

(ICT)
SD0001 Mathematics A/B/C | Dr Hossein Jahankhani 2594 | h.jahankhani@uel.ac.uk

A full module schedule can be found by checking the ‘Guide to Undergraduate Modular Programmes’ available at
www.uel.ac.uk/combined/quide.htm
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Programme Structure

Programme Code: CM0337

The English Language Development module and the Communication and Study Skills
module will be delivered by the University’s English Language Centre. The remaining
modules will all be delivered by CITE. The modules will be delivered in the following
sequence.

Table 1 Programme Delivery

Semester Modules

1 English Language ICT - Information and Communications
Development Technology: (20 Credits)
(double module: 40 credits)
2 Communication and Study [Computing Specialism
Skills (20 Credits) Mathematics for Computing: (20
Credits)

Introduction to Computer Security and
Networks : (20 Credits)

Engineering Specialism
Mathematics for Engineering (20
Credits)

Applied Physics (20 Credits)




Attendance Modes

You can follow your chosen programme in any of the modes noted below. With the
permission of the Programme Leader, you may change between attendance modes if it is
felt that your studies would benefit as a result. Please note that the part time mode is only
available to international students in exceptional circumstances. International students are
expected to study on a full time basis.

Change of Programme

Students are permitted to request a change of programme up until the end of the second
week of the semester only. In order to change programme students must complete a
‘Module & Programme Amendment Form’ which is available from the Helpdesk, and have
it signed by the Programme Leader of the current programme and requested programme.
The form should then be submitted to the CITE Helpdesk for processing.

Health and Safety
It is our policy to do all that is reasonably practicable to ensure the health, safety and
welfare of all students. As such, we comply with all relevant health and safety legislation.

On the programme, so far as is reasonably practical, we will provide safe systems for
working, a safe environment for teaching and learning, and the elimination of risks
associated with health and safety.

The School has its own Health and Safety Policy which all staff and students must adhere
to. Full details can be found on UEL Plus.



PROGRAMME OPERATION

Programme Delivery

At levels 0 there will be a reliance on traditional methods of delivery consisting of a lecture
programme with tutorial support. In addition, other methods of delivery, such as Computer
Underpinned Learning or research-based tasks, may be used; these styles are more
student-centred and put more responsibility onto the students to achieve the intended
learning outcomes.

Certain modules lend themselves to group working and assessment or operate in a mode
where written examinations are inappropriate. The programme team is very experienced
in group assessment via its successful workshop modules.

Specialist Facilities/Resources

The School of Computing, Information Technology and Engineering provides specialist
laboratories for the purposes of networking and internetworking configuration, security
analysis and integrity testing. There is also an availability of electronic surveillance
equipment use to understand the process of electronic and visual surveillance techniques.

Both Civil Engineering and Surveying and Electrical Engineering Fields have excellent
purpose built laboratory facilities located on the ground, first and second floor of the
Knowledge Dock at the western end of the campus. The design office with computing
facilities for CAD and design packages is located on the first floor.

The computing clusters on the Trading Floor are general purpose and teaching facilities
with open access to any current student. Students on the Extended year will be availing
use of the trading floor labs more than the specialist labs outlined above, as the necessary
software and applications are available on the UEL Desktop.

IT Technicians are generally on duty when the labs are open

Timetable Information

The academic year is split into three semesters. — A, B & C. Please refer to the calendar
at the beginning of the handbook. Modules on your programme will run during a specific
Semester only and can be taken only during that Semester. Some modules such as skills
and project modules may run in both semesters, but you will be advised when you register
of when you will be taking them.

Modules run in specific timetable slots. This means that each module will have the lecture
and at least one tutorial/practical group within that slot. For example, Monday morning.
Full details of each slot can be found in the Guide to Undergraduate Modular Programmes
on the web at http://www.uel.ac.uk/combined/guide.htm

At the beginning of each semester, the timetable is published on the CITE noticeboard, on
UEL Plus and UEL Direct. The timetable is displayed by module, with details of the type of
class, tutorial group, day and time for each class, room locations and staffing.

All students registered on a module will attend the same lecture session. Due to large
numbers of students, modules which also contain tutorial and/or practical classes usually



need to be split into smaller groups for those sessions. At the start of the Semester, you
will be randomly placed into a tutorial group for each of your modules. These groups
determine when you attend your practical and tutorial sessions, and can be viewed via
UEL Direct.

Assessment Regulations

The module specifications will give a detailed breakdown of the weighting and volume of
assessment. For a formal description of the assessment process you should refer to the
Academic Framework Module Regulations on the web, or refer to details in the CITE
Guide For Students.

Moderation of Assessment
Examinations and other assessments undergo a rigorous quality assurance process as
follows:
e Module lecturers write the questions and produce solutions with marking schemes.
¢ Another lecturer checks the assessment questions, solutions and marking scheme.
e Copies of the assessment questions, solutions and marking scheme are sent to one
of the External Examiners for checking and approval.
e Student’s answers are marked by the module lecturers.
e Student’s answers are second marked by another lecturer.
e The External Examiners visit the University and check the student’s work and the
lecturer’s marking.
e The results are considered at assessment boards.

Assessment Criteria

Assessment varies from module to module but will include examinations, coursework,
project work, laboratory reports, time constrained and open book assignments and tests
on competence in practical sessions.

To pass the programme and progress on to your chosen degree pathway, the following
requirements must be met:

For students wishing to progress on to a hamed degree you must successfully complete
the IFP programme.

Wide variety of assessment methods are used including

e Written examinations

e Time constrained assessment.
e Practical reports

e Essays

o Data analysis

e Poster presentations

e Oral presentations

o Portfolios

o Final year research project and dissertation
« MCQ tests

o Database searches

e Library exercises



Knowledge and Thinking Skills are assessed by

o Evidence of reading and comprehension of the topics covered in the module being
assessed. This will be particularly apparent in essay work and examinations.

« Ability to describe, explain and discuss various aspects of the programme material
in the context of class tutorials, group work, presentations and other pieces of
assessed coursework for the module.

e In the final year particularly, thinking skills will be assessed by the ability to take
information presented in any module out of its original context and to utilise this
information in the construction of arguments, comparisons, hypotheses etc as
required to address the specific assessments in each module.

Practical skills are assessed by

e The ability to carry out laboratory practical work effectively, within the timeframe
allocated.

e The ability to interpret and report on work carried out in the laboratory.

e The ability to complete assignments using appropriate resources.

e Evidence of logical planning and management of time in the preparation of
materials for assessment.

Skills for life and work (general skills) are assessed by

o The ability to work to strict deadlines

e The ability to select and utilise appropriate problem solving skills

o Demonstration of effective oral and written communication skills

e Evidence of interpersonal skills such as teamwork and /or team leadership

Evidence of general numeracy skills
Project work

Project work is an important feature of this programme. Throughout your studies you will
undertake a number of small projects as part of the module assessment.

Programme Organisation
The organisation and administration of the programme will be carried out through the
following:

The Programme Leader

The role of the programme leader is to guide each student registered on the programme
through the three year duration of the programme and is the first port of contact when
programme level issues occur. The programme leader is responsible in conjunction with
the academic support team with the day to day running of the programme. The programme
leader is there to resolve any issues that may arise at the programme level and will
mediate between module leaders & the academic support team to resolve any programme
level issues.

The Programme Management Team

The Programme Management Team consists of the Programme Leaders, Admissions
Tutor, Combined Honours Tutor and Administrator, and is responsible for day-to-day
running of the programme.




The Module Leader

The module leader is responsible for the delivery of an individual module and is tasked
with providing the students with the necessary lecture and tutorial material and assessing
the work submitted. Module leaders organise the teaching staff on a module and is
responsible in determining whether a student has met the necessary attendance rate
expected by CITE.

External Examiners

External Examiners are responsible for providing an independent check that proper
standards are being maintained and are allocated to modules by Field. They review each
piece of assessment before it is available to students, will review samples of work each
semester, and view student feedback and results.




ATTENDANCE

The Importance of Attendance

You have made a commitment to work towards achieving academic success by enrolling
on your programme and registering on your modules. We know, as you do, that in order to
achieve ultimate success in your studies it is important that you participate in, and engage
fully with, all your scheduled activities such as lectures, workshops and seminars. We
therefore regard attendance as essential, as we are sure you will.

Punctuality is also crucial (if you turn up late you may find you will not be allowed to enter
— late attendance causes disruption for others). Other aspects of behaviour are important
as well — for instance, no food or drink should be consumed in lectures or classes and all
mobile phones should be turned off.

Recording Attendance

We are obliged to keep records of your attendance. For all teaching activities specified by
your School (lectures, tutorials, workshops, seminars, practicals etc.) a record will be kept.
You must ensure that you can demonstrate your attendance through this recording
process.

It is your responsibility to ensure that your presence at each seminar/tutorial/workshop is
noted on the reqister.

If you cannot attend

If you cannot attend you should let us know, either beforehand or as soon as possible
afterwards. You should notify your Programme Administrator. You should give your name,
student number and the class for which you were unable to attend.

If you do not attend regularly

If you do not attend regularly or do not keep us informed of occasional non attendance you
will find that the School will contact you to discuss the matter with you. It is important that
you take this communication seriously and make contact immediately.

Students who are unable to attend classes or other prescribed activities for any reason must
inform the School as soon as practicable, and in any case within seven working days.
Students who are absent without permission from classes or other prescribed activities on
three consecutive occasions and/or whose attendance falls below 75% at any time will be
de-registered from the module to which the classes or other prescribed activities apply.
Students who are de-registered from two or more modules in one semester may be
withdrawn from our University. We will also inform the Student Loans Company and any
other sponsors about the situation.

If you attend regularly

If you attend regularly you will get the most out of your studies, you will maximise your
chances of success, and you will find the relationships you build up in classes support you
in your achievements.



ADVICE AND SUPPORT AVAILABLE

Support While You Study

Following a higher education programme inevitably takes a number of years and many
things will happen to you during the time you are studying. Some events are predictable,
but others are unexpected. Some are relatively insignificant, but others can seriously
affect your studies.

The School of Computing, Information Technology and Engineering strives for excellence
in supporting students in many ways. You will always be able to find a sympathetic person
who will try to help you if at all possible.

Obviously it would take a very special kind of person to be able to sort out every different
type of problem that might arise. The most important thing is to find the RIGHT person to
help you. The first person to contact in many cases will be your Programme Leader. Even
if they are not the “best” person to solve your problem they will know someone who is!

Programme Leader

Your Programme Leader will be able to advise you on general matters about the
programme you are following. They can help you if you are unsure about which
programme to select, or which combination of modules to take. If you have a problem with
a particular module, and have not been able to resolve it by talking to the Module Leader,
you should bring the matter to the Programme Leader.

Programme Leaders are responsible for liaison with Programme Representatives for the
year. They also have other duties, which vary from year-to-year and are often connected
with quality improvement projects.

Module Leader

Module Leaders are responsible for the delivery of their module. They co-ordinate the
team of tutors who are available to you during tutorials and practical sessions. They
usually take some if not all of the lectures for their module.

As far as possible any problems or questions concerning individual modules should be
addressed to the Module Leader. In most cases this can be done within seminars,
workshops or practical sessions. Occasionally, it may be necessary to speak to the tutor
outside these times. General academic advice can also be obtained from Personal Tutors.

Personal Tutor

UEL ensures the pastoral care of its students through a system of Personal Tutors.
Therefore, if you have a problem of any kind your Personal Tutor is the person to whom
you should go in the first instance. Your Personal Tutor may be able to help you or will be
able to point you in the right direction.

Every student is allocated a Personal Tutor within the first two weeks of their arrival at the
University. This is a member of academic staff who you can go to, individually, for general
guidance and advice. Personal Tutors may discuss key choices (e.g. option choices) and
review your progress.

You will be notified of the identity of your Personal Tutor via UEL Direct and during your
First Week sessions, when you will meet them.



Personal Tutors will arrange meetings with their tutees; no less than three meetings should
be scheduled in the first year of study:

- the first week session meeting (which may take the form of a group meeting)
- no later than week seven of the first semester (to review progress)
- within three weeks of the start of the second semester

For continuing students at least one meeting will be arranged per semester, taking place
no later than week seven on each occasion.

Technical Staff (if applicable)
There are technical support provisions in both the CITE specialist laboratories and the
500+ PC trading floor in the library.

General Enquiries

For general enquiries concerning enrolment, tuition fees and student loans you should go
to the Information and Enquiries Team helpdesk in the North Building. Full details of the
support available can be found in the School of Computing, Information Technology and
Engineering Guide For Students or at www.uel.ac.uk/studentservices/index.htm.

Programme Enquiries

Most enquiries and administrative matters concerning your registration for programmes
and modules, programme regulations, placements, and other issues relating to student
support can be dealt with at the CITE Helpdesk in room EB.G.29 on the ground floor of the
East Building. If in doubt about where to go — go there. If necessary, you will be referred
to others who can help you. If your enquiry cannot be dealt with immediately, or if you
wish certain issues to be discussed in confidence, an appointment may be made for an
individual interview.

UEL Plus

UEL Plus is a Virtual Learning Environment (VLE) and contains an area of the web specific
to your programme. You will find you have access to information through your programme
pages such as timetables, past exam papers and an electronic copy of this handbook.
Each module on your programme will also be available and UEL Plus will be used as a
teaching tool. You will be able to access lecture notes, module guides and chat rooms etc.

You can access UEL Plus from any internet connected computer as follows:
e On the UEL home page www.uel.ac.uk select UEL Direct log on
e Enter your user name and password when prompted
e Select UEL Plus from the menu bar

You will see a link to CITE Home Page — All CITE Students which will then take you to the
link for Programme Information. Each module will have its own link.


http://www.uel.ac.uk/studentservices/index.htm
http://www.uel.ac.uk/

HOW YOU CAN HAVE YOUR SAY AND MAKE SUGGESTIONS

Students can and do make a vital contribution to the development of the programme.
They do this through informal discussion with various members of staff and through the
following formal mechanisms.

Programme Representatives

Students are elected to represent each ‘year’ of the programme (4 - 8 reps per year).
Programme Representatives meet with Programme Leaders and other teaching staff at
least once a semester to give feedback and comments and may raise specific issues at
any time. While Programme Representatives are a channel for airing grievances we also
see them as partners in the process of programme development. As such they make
suggestions for improvements, may undertake some project work and participate in a
number of activities (e.g. helping out with open days and First Week).

What Do Programme Representatives Do?

It is the responsibility of the Programme Representative to:

Identify students’ issues and needs.

¢ Raise these at Programme Committee meetings.

Report back to other students the results of the Programme Committee meetings.

Liaise with other Programme Representatives from different programmes and different
years.

¢ Liaise with the Education Unit within the Students’ Union.

What are the Benefits of being a Programme Representative?

¢ You get to influence the running of your programme.

e Through this work you will have the opportunity to develop skills such as committee
meeting skills, problem solving, negotiation and disseminating information. These skills
are highly attractive to employers.

e Evidence that you can take on responsibility and that you have done something in
addition to studying.

What Support is Available to Programme Representatives?

Training: Representatives are offered training by the Students’ Union in the skills needed
to effectively fulfil their role.

Advice: The Students’ Union offers advice on specific issues and general problems.
Information: The Students’ Union produces a Programme Representative Handbook and
regular newsletter. The Students’ Union also produces a number of Education and
Welfare advice leaflets. You will be given space on a noticeboard/UEL Plus to collect and
disseminate information to other students.

Further information is available on the web at www.uelunion.org/representation.

Programme Committee

The Programme Committee shall meet at least once per academic semester and shall
have the following terms of reference:

e to ensure a regular and formal exchange of views between students and staff on the
progress of the programme,;

¢ to highlight any operational difficulties affecting the programme and to monitor progress
in overcoming such difficulties;


http://www.uelunion.org/representation

¢ to receive the annual Review and Enhancement Process report prior to its submission
to the University;

e to recommend modifications to the programme structure for inclusion in future proposals
for revision of the scheme.

The Programme Committee consists of staff teaching on the programme, Programme
Leader, Programme Administrator, a Technician, Library Representative and the
Programme Representatives. It provides a forum for discussing operational and policy
issues and meets at least once a semester.

The Programme Committees for 2011/2012 are scheduled for:
Semester A - TBC
Semester B - TBC

Student Feedback Surveys
There are regular surveys to gauge student attitudes and obtain feedback and suggestions
from as wide a cross-section of students in the programmes as possible.

If you do have a comment or complaint about a particular module it is usually best to
discuss it immediately with the module leader for that module. Do not feel you have to wait
to go through the formal mechanisms. Remember that a considerate and constructive
approach is likely to be most effective.

It is, of course, just as important to offer praise and support where this is warranted -
through formal and informal mechanisms. We are always on the lookout to generalise
‘best-practice’ and students can often be in the best position to point out something that
could usefully be disseminated.

Student Representation at School Level

Student Representatives who are willing to sit on the School Board, School Teaching and
Learning Committee or the School Quality Committee are also sought. If you are
interested in any of these posts or would like further information, please speak to your
Programme Leader.

National Student Survey

The National Student Survey (NSS) is targeted mostly at final year undergraduate
students in England, Wales, Northern Ireland and participating Higher Education
Institutions in Scotland.

The Survey provides students with an opportunity to make their opinions on their higher
education student experience count at a national level. The results are analysed and used
to compile a year on year comparison of data which;
e Helps prospective students make informed choices of where and what to study
e Enable the participating institutions to identify and improve areas where they may
have let their students down

The survey has been commissioned by the Higher Education Funding Council for
England (HEFCE) on behalf of the Higher Education Funding Council for Wales (HEFCW)
and the Department for Employment and Learning, Northern Ireland (DELNI). Ipsos MORI,
an independent market research agency, administers the survey.

Further details can be found on the web at www.thestudentsurvey.com/.
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FREQUENTLY ASKED QUESTIONS

When do | get my timetable?

Your timetable will be available before the semester starts, and it will be available in a
variety of ways. The main method for viewing your timetable will be electronically via UEL
Direct. A copy will also be placed on the noticeboard outstide the Helpdesk in room
EB.G.29.

When will | get assignments?
Assignments will be distributed by the module leader; who will inform students of the
handout / submission dates of the assignments, at the beginning of the module.

How will I be assessed?

At the start of each module, the lecturer will explain what the module is about and what
you will learn. They will also tell you which assignments you will do, when they will be
given to you and when you need to submit them.

Where do | submit my assignments?

All written assignments must be submitted via the CITE Helpdesk (Room EB.G.29). An
assignment front sheet must be completed and attached to your work. These are available
to download from the CITE Helpdesk area on UEL Plus (CITE Home Page - All CITE
Students — CITE Information — CITE Helpdesk — Assignment Front Sheets). You will
need to check UEL Direct to confirm submission. A paper receipt can be stamped by
Helpdesk staff if a second assignment front sheet is printed off and provided upon
submission of work.

Do not give or send your work directly to a member of the academic staff.

Assignment deadlines are strictly enforced. Please check the regulations governing late
submission of work.

How will  know how well  am doing?
Assessment grades are published on a student’s personal account on UEL plus, so that
students have a consistent and current record of their individual achievements.

Will I have a Personal Tutor?

Yes, all students are allocated a Personal Tutor within the first two weeks of their first
semester. You will be able to view their name via UEL Direct. You can log on to UEL
Direct via the University website using your network logon and password. The name and
contact details is also available via the Helpdesk but only on presentation of your student
ID card.

When will | have exams?

Exams are held at the end of each semester. The timetable is published on the web at
http://www.uel.ac.uk/conferences/timetable/exam timetable.htm and will show the date,
time and location of each exam via School.

How do | get my results?

All results are published via UEL Direct. You can log on to UEL Direct via the University
website using your network logon and password. Results can also be obtained via the
Helpdesk but only on presentation of your student ID card. Results will not be available


http://uelplus.uel.ac.uk/webct/urw/lc114510629001.tp114510650001/startFrameSet.dowebct?forward=organizer_generalFromCourseChannelList&lcid=114510629001
http://uelplus.uel.ac.uk/webct/urw/lc114510629001.tp114510650001/startFrameSet.dowebct?forward=organizer_generalFromCourseChannelList&lcid=114510629001
http://uelplus.uel.ac.uk/webct/urw/lc114510629001.tp114510650001/organizerMap/DisplayOrganizerVisualDesign.dowebct?organizerId=114511061001
http://uelplus.uel.ac.uk/webct/urw/lc114510629001.tp114510650001/organizerMap/DisplayOrganizerVisualDesign.dowebct?organizerId=114511062001
http://www.uel.ac.uk/conferences/timetable/exam_timetable.htm

via email or telephone, and results will not be published for any student with a debt to the
University.

What are the Health and Safety Regulations?
You can find this information at http://www.uel.ac.uk/hs/index.htm

Can we recommend any changes?

Yes, we always welcome helpful comments and suggestions. There is a Programme
Committee composed of staff and student representatives which meets once per
semester. If we want to change any part of the programme, we will ask the Programme
Committee first.

The School of Computing, Information Technology and Engineering also has a School
Board whose membership includes student representatives. This meets five times per
year and considers matters relevant to the whole School.

How will my award be worked out?

The specific regulations governing awards can be found in the School of Computing,
Information Technology and Engineering Guide For Students, or on the web. You can
also discuss this with your Programme Leader or Personal Tutor.

Is there anything | should tell the University?
Yes, the information flow should be a two-way process! Please let us know if you:
- change your address
- are off sick
- are travelling abroad
- have problems which may prevent you from continuing
- intend to leave the programme or transfer to another programme

What should I do if | have a problem?

Talk to someone! It is essential that you make contact with a member of staff if you are
experiencing any problem that it bothering you. The difficulty could be a family concern, a
health problem, a financial or academic worry. Whatever it is, you should let someone
know. You should first see your Personal Tutor who will be available to see you to talk
over your difficulties and may direct you to someone else such as Student Services or the
Student Union where specialist advisors are available. If your Personal Tutor is
unavailable, then go and speak to anyone else you feel comfortable with. If your problem
is with an academic subject then you should speak to the lecturer concerned. Try to
ensure that your lecturers know of any difficulties you are having in a subject.



MODULE SPECIFICATIONS

Module Title: Module Code: EDO0001 Module Leader:
Markus Davis
English Language Level: 0
Development Tel: ext. 2402
Credit: 40

m.davis4@uel.ac.uk

ECTS credit: 20

Pre-requisite: Pre-cursor:
Co-requisite: Excluded combinations e.g. skills modules: N/A
Skills module: University-wide option: No

Location of delivery: Royal Docks Business School

Main Aims of the Module
To enable students to reach a minimum 5.5 IELTS language proficiency level required to
undertake undergraduate degree studies.
To develop students’ knowledge of academic lexis and the language functions required for
the subject area.
To raise student awareness of the conventions of undergraduate academic writing and
speaking at undergraduate level.
To introduce students to undergraduate Level 1 research activities and the use of online
resources such as the Virtual learning Environment (UEL Plus).

Main Topics of Study

Grammatical Accuracy. The reinforcement and extension of grammar work to enhance the
understanding and active use of spoken and written English language, enabling the students
to reach a sufficient level of proficiency in English for undergraduate study; tenses review and
development; focus on more complex verb forms i.e. the passive, conditionals, gerunds;
common grammar trouble spots.

Vocabulary. The extension of the range of general and academic vocabulary resource, to
include areas such as collocations, word building, multi-word verbs, prefixes, compound
nouns and noun phrases, the language comparison and contrast; modality; subject specific
lexis.

Listening Skills. The improvement of existing listening skills to enable understanding of
lectures and more complex discourse in a variety of contexts.

Speaking Skills. The improvement of pronunciation and formal speaking skills for confident
interaction in undergraduate study situations. Speaking practice through presentations, role-
play and group discussions.

Reading Skills. The understanding of gist, structure, details of meaning and implication in a
variety of undergraduate-level texts relating to academic and cross-cultural issues.

Writing Skills. The improvement of cohesion and clear layout together with the production of a
range of writing tasks other than essay writing i.e. formal letters, emails, memos, and reports.

Learning Outcomes for the Module
At the end of this Module, you will be able to

Knowledge




1. Revise knowledge of more complex grammatical structures and use them accurately
and appropriately in a wide range of academic contexts.

2. Analyse the linguistic features used in a range of communicative situations and select

appropriate language functions and lexis.

3. Interpret more complex discourse in English spoken in a variety of accents in a range

of academic situations.

4. Summarise and analyse key information from academic texts and extract details of

meaning and implication.

Thinking Skills

5. Analyse and construct a range of well-formed formal texts, which have an appropriate
structure and show both coherence and cohesion to undergraduate level.

6. Engage effectively in a variety of interactive situations, justify and elaborate on points

individually and collaboratively in group work.

Subject-Based Practical Skills

7. Implement the language knowledge in your academic subject work.

Skills for Life

8. Demonstrate awareness of cross-cultural issues and the conventions of studying at

university in the UK.

Teaching/ learning methods/strategies used to enable the achievement of learning

outcomes

e Practical workshops, which engage students in individual and interactive group tasks

and discussion.

e Guided reading and directed study enabling participants to prepare for and to
reinforce the class input and address individual needs.

e Supported self-study using relevant materials, promoting independent learning.

e Student use of the Virtual Learning Environment (UEL Plus) to engage in individual

self-study activities and group activities such as online discussions.

Assessment methods which enable student to
demonstrate the learning outcomes for the
Module:

Weighting

L.O.s

English Language Test
2 hours. Test of linguistic competence, grammar and
vocabulary.

40%

1,2,7.

Individual Interview
10 minutes. Questions based on Written Project.

20%

1,2,3,6,7.

Written Project

Students choose one aspect of life in their home
country to compare with the same aspect in the UK.
1000 words.

40%

1,2,4,5,7,8.

Core Reading for this Module

Cox, K. and Hill, D. (2004) EAP Now! Australia: Longman

Falvey, D. et al (2008) Language Leader Intermediate. London: Longman

Murphy, R. (2005) English Grammar in Use. Cambridge: CUP




Indicative Teaching and Learning Time: 400 hours.

1. Student/tutor interaction, some of which may be
online:

144 hours e 12 x 12 hour weekly sessions.

2. Student learning time: includes tutor-directed learning and self-directed learning, with guided reading, directed
study tasks, preparation for taught sessions and assignment work

256 hours

Total hours (1 and 2): 400




Module Title: Module Code: ED0002 Module Leader:
Markus Davis
Communication and Level: 0

Study Skills Tel: ext. 2402
Credit: 20

m.davis4@uel.ac.uk

ECTS credit: 10

Pre-requisite: Pre-cursor:
Co-requisite: Excluded combinations e.g. skills modules: N/A
Skills module: University-wide option: No

Location of delivery: UEL Business School / Cass Education ?

Main Aims of the Module
To bring students to a level of competence to be able to comfortably and successfully
undertake undergraduate degree studies.
To introduce students to the intellectual skills of critical thinking and analysis.
To introduce students to the conventions of academic research and sourcing of materials.

Main Topics of Study

Academic Listening and Note-Taking. Listening to and understanding lectures; identifying
main and subsidiary points; taking notes quickly and briefly and organising them;
summarising and evaluating the evidence /argument.

Reading for Academic Purposes. Improving reading speed and developing strategies;
prediction of content, skimming, scanning, vocabulary deduction to promote more efficient
and effective reading; analysing, interpreting, evaluating and selecting ideas from the reading
texts.

Critical Thinking. Identifying the writer’s opinion, questioning the validity of statements and
identifying supporting evidence; applying some critical analysis to own writing; reflecting on
own standpoint and relative strength of argument. Reflecting on learning with the online
community of the IFP.

Academic Writing. Question analysis and planning an essay as